
MINIMUM 
DOCUMENTATION
REQUIREMENTS

REQUESTING INITIAL DISCLOSURES/LE
 �Upload 3.4 to the VIP TPO Portal to create the loan
 ��Upload the following documentation: 
■ Credit Report 
■ Fee Sheet or Sample CD 
■ Purchase Contract (if applicable) 
■ MI Quote (if applicable)

INITIAL SUBMISSION
 �Anti-Steering Disclosure provided by Broker
 �Signed Initial Disclosures
 �Intent to Proceed
 �Full packages are best, but at a minimum send: 
■ Assets (at least 1 month bank statement if a refi) 
■ Income documents according to your DU 
findings

		  - �WVOE if commission, OT, etc. being used to 
confirm continuance

		  - �2 years  tax returns if self-employed
	 ■ �Initial Submission form and Cover Sheet If there’s 

anything that isn’t obvious
	 ■ AUS Findings (DU or LP – VIP UW will pull GUS)

 �Government Specific Forms
	 ■ FHA – 92900A
	 ■ VA – 1802-A
	 ■ USDA – 3555.21

REQUESTING A CD
 �CTC NOT REQUIRED
 �Documents required:

	 ■ Appraisal (unless 80% LTV or lower)
	 ■ Conditional Approval
	 ■ Hazard Insurance or Quote
	 ■ MI Cert
	 ■ All Invoices
	 ■ Closing CD Request
	 ■ Prelim

CLOSING DOCUMENTS
 �Just shoot for that CTC!!! 

	 ■ �We’ll be pre-working that file ahead of time to 
identify any potential hiccups that could slow 
you down.

	 ■ �CD will be balanced by the Funder with title 
once the docs go out.

V.I.P. Mortgage, Inc. does Business in Accordance with Federal Fair Lending Laws. NMLS ID 145502. AZ: Mortgage Banker License No. BK-0909074. VIP is not acting on behalf of or at the direction 
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government. VIP is approved to participate in FHA programs but the products and services performed by VIP are not coming directly from HUD or FHA. Information, rates, and programs are 
subject to change without notice. All products are subject to credit and property approval. Not all products are available in all states or for all loan amounts. Other restrictions may apply. This is not 
an offer to enter into an agreement. Not all customers will qualify.
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